Post Ref. No 
WESTON AREA HEALTH TRUST
 Job Description
	Job Title



Band 2 Unit Assistant 

	

	Line Manager:


ATC Sister

	Professionally
Accountable to :


Assistant Director of Nursing / Modern Matron

	

	Hours of Work


Part Time / 37.5


	

	Job Purpose:
The post holder will promote and maintain a safe and comfortable environment for all patients and a pleasant and receptive atmosphere for all patients and visitors. Under the supervision of a registered nurse they will receive patients, deliver essential nursing care, reporting variations in observations and any matters concerning the comfort and welfare of patients promptly, clearly and accurately to the nurse in charge of the ward.  This will include undertaking administration duties associated with the Unit. 
The post holder will be working in an unpredictable environment within the Clinical area (e.g. violence and aggression, Clinical emergencies


	


	

	Organisational Chart:
Sister (Band 6)


Staff Nurse ( Band 5)

NA ( Band 2)




WESTON AREA HEALTH TRUST

PERSON SPECIFICATION DETAILS

POST TITLE:

 Band 2 Nurse Auxiliary
	
	Please tick as necessary

	
	Essential
	Desirable
	How Assessed

	Qualifications/Training

· Basic level of education

· Demonstrate legible written documentation

· Demonstrate an understanding of the role of hospital Nursing Auxiliary
· Fluent in the English Language - verified either by English taught qualification or a pass in an English language assessment.
	(
(
(
(

	
	

	Experience

Demonstrate the ability to care for others 


	(
	
	

	Knowledge

· An awareness of the need to prioritise the work load
· Complete Back to Basics Training
	(
	(

	

	Skills
· Able to communicate in an effective & polite manner with patients, visitors and members or the multi-disciplinary team

· Able to communicate verbally in a professional and respectful manner at all times.

· Able to complete accurate and legible patient records

· Ability to relay information received in a timely manner to the Nurse in Charge.

· Deliver Nursing care under the direction of the Registered nurse

·  Able to demonstrate awareness of the importance of working as part of a team

· Ability to develop I.T skills.
· Undertake venepuncture
· Competent to collect blood in line with Trust Policy

· BARS competent
	(
(
(
(
(
(
(
(
	(
(

	

	Other requirements
· Able to work a variety of shifts to provide the service

· Fitness to work in a clinical environment dealing with heavy and unpredictable loads

· Sensible, reliable & able to work regularly


	(
(
(
	
	


A  = Application I   = Interview   PR = Presentation   PA = Psychometric Assessment

PREPARED BY ……………………………

DATE:                                                            (Manager)

SUPPLEMENTARY INFORMATION

HEALTH & SAFETY

Under the provisions of the Health & Safety at Work Act 1974, it is the duty of every employee:

· to take reasonable care of themselves and others at work;

· to co-operate with the Trust as far as is necessary to enable them to carry out their legal duty;

· not to intentionally or recklessly interfere with anything provided including personal protective equipment for health and safety or welfare at work.

CLINICAL NEGLIGENCE SCHEME FOR TRUSTS (CNST)

The Trust discharges its responsibilities for professional liability through the CNST scheme.  The employee should be fully conversant with the principles of the scheme and their own individual responsibilities in relation to risk management and in contributing to the quality standards laid out in the scheme.
CLINICAL GOVERNANCE

The employee should be fully conversant with the principles of clinical governance and is expected to contribute on an equitable basis to assist the department in discharging its responsibilities towards satisfactory clinical governance.
EQUAL OPPORTUNITIES

The Trust is committed to anti-discriminatory policies and practices and it is essential that the post holder is willing to make a positive contribution to their promotion and implementation.

INFECTION CONTROL

The Trust regards infection control as an essential requirement in the provision of a safe service to all its patients. All members of staff will be expected to follow the Trust policies in relation to Infection Control and staff have a duty to make themselves aware of the policy and how it affects them.  Decontamination of hands is regarded as an integral part of the provision of the service and in particular staff in clinical areas that are in patient contact must decontaminate their hands between patients. Staff who are observed not complying with the policy should be expected to be challenged and action may be taken in line with the Trust's Disciplinary policy.

If your job involves the cleaning and / or decontamination of any medical or other equipment, it is your duty to ensure you undertake this task in a thorough and methodical way, following trust policy as detailed in the WAHT Decontamination Policy. Do not undertake these tasks without reference to the policy and before training has been given. Never use cleaning agents or disinfectants which are not included in the policy or sanctioned by the Infection Control Department.
SCOPE OF JOB DESCRIPTION

This job description reflects the immediate requirements and objectives of the post. It is not an exhaustive list of the duties but gives a general indication of the work undertaken which may vary in detail in the light of changing demands and priorities. Substantive changes will be carried out in consultation with the post holder.
ON CALL

All employees at Band 8A and above, with management responsibilities and who do not participate in any other on call arrangements, will be expected to participate in the 'Duty Managers On Call Rota'.
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